
Houston Chapter of the 

Association of Legal Administrators 

 

Board Meeting 

Wednesday, June 10, 2015 

 

Minutes 

 
Present: 

Stacey Ransleben, CLM, President 

Emma Rice, Director of Business Partnering 

Wendy Crane, Chapter Manager 

Jody Gressett, CLM, President-Elect 

Kathryn Vidal, CLM, Director of Education 

Heather McConnell, CLM, Treasurer 

DeAnna Lopez, CLM/SPHR/SHRM-SC, Secretary 

 

Present by phone: 

Valerie Hayes, PHR, Vice President 

 

Not present: 

Candace Childress, Past President 

 

Stacey Ransleben called the meeting to order at 7:15 a.m. 

 

President – Stacey Ransleben, CLM 

 

Stacey reviewed her notes from the 2015 ALA Annual Educational Conference, which 

included information on the following topics: 

  

 At the Region 4 Council Meeting, it was reported that ALA had one of their best 

membership renewal rates in years; 

 We are not going to have a statewide retreat; some chapters in Texas are struggling; 

some are offering free first-year dues to new members; 

 For non-financial people, “The Accounting Game: Basic Accounting Fresh from the 

Lemonade Stand” by Judith Orloff is a book that has been recommended to make 

accounting simple and easy to learn.  This book is recommended for future CLM 

training; 

 A Lending Library for books is a possible future project for our Chapter; 

 The New York Chapter has developed a CLM training program that we should 

consider purchasing when it becomes available; 

 A flash card app is now available as well as iTunes online training; 

 The Cyber Chapter also has a CLM study class. 

 

 

Stacey then reviewed the action items from May Board Meeting and reported that the 

Chapter Newsletter will be published by Friday, June 12, 2015. 

 

Since a statewide retreat is no longer an option, Stacey reported that the Retreat 

Committee met by conference call on June 2, 2015.  The Committee has selected the City 



Center as the venue for this year’s retreat.  The speaker will be Dayna Steele with a “you 

rock” theme.  The retreat will be held on September 25 and 26, 2015.  A discussion was 

held regarding whether or not spouses should come to the retreat with a compromise 

being offered that the retreat materials would state that events are for members only.  The 

Retreat Committee will discuss this further during their next meeting. 

 

With regard to the CLM Study Group, Stacey explained that the online courses through 

ALA are very good.  Stacey took both HR classes, Heather took the IT class and Kathryn 

received a free tuition for the FM1 class and will also take the LI class (Business Trends 

for the Legal Industry).  The Chapter is looking at the online courses as an alternative to 

the CLM Study Groups that have been hosted by the Chapter in the past. 

 

Stacey announced that Region 4 Representative Stephen Wolf (of the New Orleans 

Chapter) will be visiting at the September 16, 2015 Chapter meeting.  Steve will arrive on 

Tuesday, September 15 at 4:45 p.m. and will leave on Wednesday, September 16 at 

9:20 p.m.  Stacey would like for the Board to arrange dinner with Steve on either 

Tuesday or Wednesday evening. It was agreed we will arrange dinner with the board on 

Tuesday, September 15th and Stacey will reach out to Steve regarding a good place and 

time depending on his hotel. 

 

The Houston Chapter members in need were discussed and a card was signed and food 

arrangements made as needed. 

 

Sharon Stewart, President of the New York Chapter, offered to assist Houston Chapter 

members in our hour of need with the flooding that took place recently.  There were no 

members reported to need help, but the New York Chapter may still make a donation to a 

charity in our name. 

 

President-Elect – Jody Gressett, CLM 

 

Jody reported on the “please join” and “welcome” letters that have been sent out since the 

last Board meeting, as follows: 

 

Please join letters were sent to: 

 

5/11/15:  Priscilla Y. Lopez, HR Manager, Sheehy Ware & Pappas, PC 

5/20/15:  Bill Cobb, President of WCCI, Inc. 

6/5/15: Sarah Klebo, Crinion Davis & Richardson LLP 

6/8/15:  Mike Kallmeyer of Brown Sims 

 

Welcome letters were sent to: 

 

5/6/15: Priscilla Y. Lopez, HR Manager, Sheehy Ware & Pappas, PC 

 

The Membership Committee is waiting for their new initiatives to be approved to move 

forward.  When a new member joins, the Committee will look at where they are located 

and then find someone on the Committee in that area to reach out to the new member.  

They will first call and then invite the new member lunch to talk about the committees we 

have and explain what each committee does.  The Committee designee will mentor the 

new member, invite them to BP events and play a much more active role than in the past.  

The Committee asked the Board for funding for happy hours with new members.  They 

would also like to take a more active role in recognizing member anniversaries, including 



announcing anniversaries in the Chapter Newsletter and at meetings.  The Committee 

also plans to begin re-engagement efforts for those who have been Chapter members for 

years but no longer participate.  The Committee hopes that being more 1-on-1 and 

providing more guidance for members will benefit the Business Partner Committee as 

well.  Jody reminded the Board that we must treat members like new clients with at least 

3 touch points each year.  

 

Vice President – Valerie Hayes, PHR 

  

Valerie reported that the Job Bank Committee is fine at this time.   

 

With regard to the proposed holiday luncheon/managing partner event, the Board was not 

comfortable asking business partners to fund this event, and the Educational Committee 

would have to pay $1,000 for Steve Wingert to speak at the event, which the Committee 

was prepared to do.  The Board voted to hold the holiday party as it has traditionally been 

held.  After further discussion, it was decided that February 2016 might be a better month 

for a luncheon/managing partner event.  Kathryn Vidal will get Steve Wingert’s 

information from DeAnna Lopez, and the Board discussed hosting the event at The 

Houston Club.  Valerie will be moving forward with locating a venue for the holiday 

luncheon. 

 

Treasurer – Heather McConnell, CLM  

 

Heather sent out a new financial report to the Board and discussed same with the Board. 

 

With regard to the Technology Committee, Heather reported that everything is going well 

and that Stacey had lunch with Katie Tullis (Firm Administrator at Greer, Herz & Adams, 

L.L.P.) who had a suggestion about putting our educational sessions online as podcasts.  

Stacey encouraged Heather to reach out to the Cyber Chapter for guidance, and a 

recommendation was made to possibly use a court reporter who is a business partner for 

the recordings. 

 

There was nothing new to report with regard to the Social Media Committee. 

   

Secretary – DeAnna Lopez, CLM, SPHR 

 

The May 2015 Board Retreat, Board and Chapter meeting minutes were approved. 

 

DeAnna asked that the Community Connection Committee Report be reviewed during 

the HCLI meeting. 

 

Director of Education – Kathryn Vidal, CLM 

  

Kathryn reported on behalf of the Education Committee that the July section meeting 

speakers are set.  The education calendar was passed out and will be updated following 

the HCLI meeting.  Kathryn reviewed upcoming speakers and topics. 

 

One of the Chapter’s business partners (Agility) made a request for attendees’ contact 

information if they were to speak at a meeting.  This issue is now moot due to a speaker 

being located for the August meeting.  The Board discussed how to handle these requests 

from this point forward and decided that drawings using attendee business cards might be 



the best option.  Kathryn also asked the Board to begin searching for her successor since 

she will be rolling off the Board as the Director of Education in April 2016. 

 

Kathryn then proceeded with the Diversity & Inclusion Committee Report, stating that 

Rosa Walker could not attend HCLI today but that Kathryn and Rosa intend to talk this 

week about adding members to the Diversity & Inclusion Committee.  A D&I speaker 

(Denise Abston) has been lined up for the November 18, 2015 Chapter meeting.  Verna 

Myers (or someone from her consulting company) has been suggested as a future D&I 

speaker.  The Board will invite Rosa to the next meeting to discuss the committee’s needs 

further, including a budget for speakers at their section meetings. 

 

Director of Business Partnering – Emma Rice, CLM 

 

Emma Rice reported on behalf of the Business Partner Committee that Carol Wooldridge 

is the new Chair of the Committee and that DeAnna Lopez is still Co-Chair.  The 

Committee is all set for the July 30th event and will be meeting again soon to start 

planning the next event that is scheduled for September 24, 2015. 

 

There was no Past President report since Candace Childress was unable to attend 

the meeting. 

   

Chapter Manager – Wendy Crane 

 

Wendy did not have anything to report on behalf of the Salary Survey Committee. 

 

With regard to 2015 National CLI, all Board members are registered, and their hotel 

rooms are reserved.  Wendy is searching for more reasonable airfare at this time.   

 

Wendy has also talked to JetLuxInc, LawPay and Gourmet Gift Baskets about becoming 

Business Partners for the Chapter this year.  Emma Rice will follow up on this 

opportunity. 

 

The meeting was adjourned at 8:50 a.m. 

 

The next Board meeting will be on July 8, 2015 at Noon at the offices of Thompson & 

Horton LLP. 

 

  



Action Items: 

 

The Retreat Committee will discuss the best way to limit retreat participation to members 

only at their next meeting. 

 

Stacey Ransleben will make arrangements for the Board to have dinner with Steve Wolf 

on September 15. 

 

Valerie Hayes will locate a venue for the 2015 holiday luncheon. 

 

DeAnna Lopez will provide Kathryn Vidal with Steve Wingert’s information for the 

managing partner luncheon in February 2016. 

 

Heather McConnell will reach out to the Cyber Chapter with regard to recording 

educational sessions for Chapter members. 

 

Emma Rice will follow up on the Business Partner opportunities with JetLuxInc, LawPay 

and Gourmet Gift Baskets. 

 


