
Houston Chapter of the 
Association of Legal Administrators 

 
Board Meeting 

Wednesday, March 9, 2016 
 

Minutes 
 
Present: 
Stacey Ransleben, CLM, President 
Jody Gressett, CLM, President-Elect 
Valerie Hayes, PHR, Vice President 
Heather McConnell, CLM, Treasurer  
DeAnna Lopez, CLM/SPHR/SHRM-SCP, Secretary (by phone) 
Kathryn Vidal, CLM, Director of Education 
Emma Rice, Director of Business Partnering 
Candace Childress, Past President (by phone) 
Wendy Crane, Chapter Manager 
 
President – Stacey Ransleben, CLM, called the meeting to order at 12:05 p.m.,  
recognized the accomplishments of the Board this past year and then proceeded with a 
review of action items from the February 2016 Board Meeting, as follows: 
 

• Change of Chapter’s Budget Year to a Calendar Year – the Board discussed the 
possibility of changing its budget year due to the timing of the Business Partner 
Program and receipt of membership dues.  Heather McConnell will look into 
budget/calendar year options available for the Chapter that can be considered by 
next year’s Board. 

• Possible Budget Changes – the Board discussed the possibility of changing the 
structure or requirements of the Business of Law Conference registration 
reimbursement.  This topic will be up for further discussion during the next Board 
meeting after all budget numbers are in.  Members are currently required to attend 
2 business partner events to qualify for reimbursement. 

• Dues – The Board discussed the current Chapter Dues and benefits as compared 
to other ALA Chapters.  Stacey will start researching this option with the Past 
Presidents Council and will report back to the Board with their findings. 

• Ad Hoc Webinars from ALA - Since the Board decided not to purchase the 
webinar series from ALA this year, participation in the webinars will be the 
responsibility of the member(s) who decide to participate in a webinar.   

• Raise for Wendy Crane – The Past Presidents Council recommended and the 
Board approved an increase of $1/hour effective April 1, 2016.   

• Newsletter Committee Report - Nothing to report. 
• Retreat Committee Report – Nothing to report. 
• Bar Relations Committee Report – Nothing to report. 
• Members in Need – The Board discussed the various member situations and 

determined their eligibility and/or ineligibility for discounted Houston Chapter 
dues. 

 
  



President-Elect – Jody Gressett, CLM  
• New Members Report – Jody reported that 2 “please join” letters went out this 

week to:  Delaney Dunn Dichoso (Edison, McDowell & Hetherington) and Louis 
H. Iselin (Krueger Iselin).  Jody also took a new member to lunch per the 
Chapter’s new one-on-one lunch program, which continues to be successful. 

• Membership Committee Report – Jody will be sending out the new member 
Happy Hour invitation within the next week or so. 

• Board Retreat 2016 – Jody is targeting the date April 29, 2016 for the Board 
Retreat, which will be held this year at Bay Oaks Country Club.  A calendar 
invitation & more information will be distributed as soon as the final 
arrangements for the retreat have been confirmed. 

 
Vice President – Valerie Hayes, PHR 

• Job Bank Committee Report – Valerie reported that there are currently 2 positions 
posted on the Chapter’s Job Bank webpage. 

 
Treasurer – Heather McConnell, CLM  

• Financial Review – Heather reported that the financials will be distributed to the 
Board as soon as they are available.  The online banking card has arrived, but 
Heather and Wendy are still waiting to receive the card’s PIN#.  Heather will 
begin working closely with Rusty Chimeno for the Treasurer position transition. 

• Technology Committee Report – Nothing to report. 
• Social Media Committee Report – Nothing to report. 
• CLM Study Class - Katie Tullis is very interested in starting up another CLM 

Study Class and will help coordinate the effort to do so.  Heather also agreed to 
help with the class.  Since online learning is now available, the Board discussed 
the best way to offer CLM education from this point forward to its members.  
Heather and Stacey volunteered to put together a CLM Study Class 
recommendation for the Board to review at its April 2016 meeting. 

 
Director of Business Partnering – Emma Rice, CLM 

• Business Partner Committee Report – Emma reported that the current projections 
for gross revenue from the 2016 Business Partner Program is $96,500.  Emma is 
ready to send out the “Save the Date” flyer for the March 31, 2016 Business 
Partner event and reported that a total of 54 business partners are eligible to 
attend.  The Board reviewed and commented about the room and parking logistics 
at The Houston Club.  The theme for the event will be “Around the World with 
ALA.”  Instead of bingo cards, this year’s event will feature passports that will be 
stamped by each Business Partner.  Ricoh has agreed to print the passports for the 
Chapter at no charge. 

 
Director of Education – Kathryn Vidal, CLM 

• Education Committee Report – Kathryn distributed the updated educational 
schedule to the Board and reported that a new speaker is needed for the May 2016 
meeting and that Stephen Daniel, Sr. Community Liaison for the Houston Police 
Department, is available on that date to give a 75 minute Active Shooter 
presentation.  Katherine Mize will be providing a Labor Law Update to the 
Chapter in July 2016.  Speakers are still needed for June and August 2016.  
Following discussion, the Board decided to pass on asking Jonathan Bowman to 
speak for the Chapter.   



• Diversity & Inclusion Committee Report – Kathryn was happy to report that the 
next Chapter newsletter will contain 2 Diversity & Inclusion articles.  The 
Committee has been busy calling various minority Bar Associations and came up 
with a script to use while talking to them, which includes extending an invitation 
to them to attend a Chapter meeting (the guests who accept the invitation will be 
coordinated by Kathryn).  Kathryn also encouraged the Board to talk to the 
Business Partners at the March 31 event about the importance of diversity and 
inclusion to the Chapter. 

 
Secretary – DeAnna Lopez, CLM, SPHR  

• Both the February 10, 2016 Board & February 17, 2016 Chapter Meeting Minutes 
were approved by the Board. 

• Community Connection Committee Report –  
o The CCC’s Prom Drive will run from March 1, 2016 through April 12, 

2016 and will benefit both Davis High School and Reagan High School.  
This year the CCC is collecting used (or new) prom dresses, jewelry, 
evening bags, makeup and perfume.    

o YWCPA Mentoring Program – The mentoring program continues to be a 
big success.  Sixteen ALA members are continuing to mentor the 58 
sophomores (Class of 2018) at YWCPA.  The mentors all agree that they 
have had an outstanding year getting to know the girls and plan to 
continue their  involvement in this program.  The most recent mentoring 
meeting on March 8, 2016 included a guest speaker, and cupcakes were 
provided to the students.   

o Escape Center Spring Landscaping Project – Volunteers will be needed for 
this project…more details to follow as soon as arrangements for the event 
have been finalized. 

 
Past President – Candace Childress 

• Past Presidents’ Council Report – Candace provided the Board with a review of 
the information she received while attending the Association’s Leadership 
Institute this past week. 

   
Chapter Manager – Wendy Crane 

• Salary Survey Committee Report – Wendy reported that the Salary Survey 
Committee is regrouping since Cindy Graves and Debbie Gardner will no longer 
be members of the committee.  Heather McConnell and Jennifer Denton have 
agreed to be members of the committee this year.  In an attempt to increase 
member participation, a decision was made to award cash prizes (by drawing 
names) of $300, $200 and $100 to survey participants instead of one $1,000 
scholarship to a Regional Conference.  The Board also discussed providing select 
portions of the 2014 Salary Survey to members who have joined since January 
2015 to encourage their participation.  Wendy will select the Salary Survey 
samples and will forward them to the Board for review by the end of the week. 

• Silent Auction item for Annual Conference – Wendy is still trying to get a 
donation from Kendra Scott for the Chapter’s FALA Silent Auction donation. 
 

The meeting was adjourned at 2:15 p.m.  The next Board meeting will take place at the 
offices of Shook, Hardy & Bacon on April 13, 2016. 
 
  



Action Items 
 

• Heather McConnell will look into budget/calendar year options available for the 
Chapter that can be considered by next year’s Board. 

 
• Stacey will start researching other Chapter’s dues and benefits with the Past 

Presidents Council and will report back to the Board with their findings. 
 

• Jody will be sending out the new member Happy Hour invitation within the next 
week or so. 

 
• Jody will be sending out a calendar invitation & more information about the 

Board Retreat as soon as the final arrangements have been confirmed. 
 

• Heather will be forwarding this month’s financials to the Board as soon as they 
are ready and will begin working closely with Rusty Chimeno for the Treasurer 
position transition. 

 
• Heather and Stacey volunteered to put together a recommendation for a CLM 

Study Class before the April 2016 Board Meeting. 
 

• Wendy will select Salary Survey samples that will be given to new members who 
have joined since January 2015 and will forward the samples to the Board for 
review by the end of the week. 

 
• Wendy will continue working to get a donation from Kendra Scott for the 

Chapter’s FALA Silent Auction donation. 
 
 


